Scholarship Application Detail Instructions
This handout will provide you with the detailed information for navigating our online scholarship application process.
You can access the online system by visiting the Community Foundation website at (www.oceanafoundation.org) and
then clicking on “Scholarships.”
On the left-hand side, click on “Apply for a Scholarship,” and then click on the attached links to the eGRANT system.

Next, you will create a login using your email and a password:
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After proceeding to the applicant site, you will be prompted to the Scholarship Application, shown by the red arrow
below.

Next, you’ll find yourself on the following page:

Please remember to review the application checklist (#1, 2 & 3) and instructions at the top of this page before
submitting your application.
Remember to save your application often, as it is not an auto-saving document. It is okay to exit the website and
complete your application another day, just be sure to save it first! Click through the pages, providing responses to the
questions. Required questions are marked with a red asterisk.
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Finally, at the end of the application process, make sure to confirm that the information you’ve provided is correct by
marking the check box at the bottom of the page (RED) and continue to the final page, where you will hit the “SUBMIT”
button at the bottom. This officially submits your application.

Once you have submitted your application by clicking on the submit button, you can not edit it. If you need to make
changes, please contact danielle@oceanafoundation.org.
If you have any questions or need assistance with the scholarship application process, please contact Danielle Siegel at
the Community Foundation for Oceana County at danielle@oceanafoundation.org or 231-869-3377.
To resume completing an application, first click on the Drafts option to the far left, select your application (RED) and
click Edit (GREEN).

3

