
GRANT APPLICATION INSTRUCTIONS

Inspire the Community
Discuss your grant application with the Foundation today, by calling 231-869-3377. You can e-mail Program Officer

Hannah Naples at hannah@oceanafoundation.org.

mailto:danielle@oceanafoundation.org


Contact Hannah Naples with any questions at hannah@oceanafoundation.org or 231.869.3377.

2.  Scro l l  down the  page to  enter  the  GoApply  por ta l .  Th is  is  where  you  wi l l
submit  your  appl icat ion.  Create  a  new user  prof i le  and se lect  Organizat ion
appl icant .  I f  you  ut i l ized  your  account  in  Fa l l  2021 ,  you  wi l l  need to  reset
your  password  us ing  the  password  reset  instruct ions  found on  our
websi te  above the  GoApply  porta l .   

1.Star t  a t  oceanafoundat ion.org .  C l ick
on Apply  for  a  Grant  under  the  Grants
tab .
 

I N S T R U C T I O N S
G R A N T  A P P L I C A T I O N

C r e a t i n g  a n  A p p l i c a t i o n

mailto:danielle@oceanafoundation.org


Contact Hannah Naples with any questions at hannah@oceanafoundation.org or 231.869.3377.

 

3.  Enter  your  E IN/Tax  ID  or  c l ick  Skip ,  manual ly  enter ,  to  cont inue.
Register  your  organizat ion  to  cont inue  to  the  grant  s i te .  You wi l l  s t i l l
need to  enter  an  E IN wi th in  the  grant  appl icat ion.

4 .  Upon logging  in ,  the  page wi l l  be  d i rected  to  submiss ions.  C l ick  on
Opportuni t ies  and  then  on  View  to  v iew the  Communi ty  Grant
Appl icat ion.  

5 .  To  s tar t  the  Appl icat ion  of  In tent ,  c l ick  Apply  on  the  r ight  hand s ide  of
the  screen.

G R A N T  A P P L I C A T I O N
I N S T R U C T I O N S

A p p l i c a t i o n  o f  I n t e n t

mailto:danielle@oceanafoundation.org


6.  Complete  the  Appl icat ion  of  In tent .  Th is  g ives  your  organizat ion
deta i ls  and ind icat ion  of  your  request  for  suppor t .  I f  approved ,  you  wi l l
move on  to  the  fu l l  g rant  appl icat ion.

G R A N T  A P P L I C A T I O N
I N S T R U C T I O N S

When the  appl icat ion  of  in tent  is  successfu l ly  submit ted  you  wi l l  see
the  be low message and your  submiss ion  wi l l  be  v iewable  under  the
submit ted  tab  of  the  log in  page.

A p p l i c a t i o n  o f  I n t e n t

Contact Hannah Naples with any questions at hannah@oceanafoundation.org or 231.869.3377.

mailto:danielle@oceanafoundation.org


G R A N T  A P P L I C A T I O N
I N S T R U C T I O N S

7.  You wi l l  rece ive  an  emai l  f rom Danie l le  wi th in  2 -3  bus iness  days
not i fy ing  you  of  the  s tatus  of  your  Appl icat ion  of  In tent .  I f  approved ,  the
fu l l   g rant  appl icat ion  wi l l  appear  under  IN  PROGRESS on the  log in  page.
Cl ick  the  b lue  In  Progress  but ton  to  cont inue  to  the  grant  appl icat ion.  

8 .  Star t  the  Grant  Appl icat ion.  There  are  mul t ip le  nar rat ives  to  complete .
P lease  l imi t  your  response to  the  character  l imi ts  prov ided and carefu l ly
proofread your  answers.

S t a r t i n g  t h e  G r a n t  A p p l i c a t i o n

**Save often,  at  least after each page!

Contact Hannah Naples with any questions at hannah@oceanafoundation.org or 231.869.3377.

mailto:danielle@oceanafoundation.org


 10.  Enter  the  fu l l  expense and revenue l is t  for  your  proposal .  Your
pro ject  expenses  should  be  equal  to  your  revenue sources.

9 .  Complete  the  Budget  and  Budget  Narrat ive  as i t  per ta ins  to  the  grant
request .

G R A N T  A P P L I C A T I O N
I N S T R U C T I O N S

T h e  G r a n t  A p p l i c a t i o n

Contact Hannah Naples with any questions at hannah@oceanafoundation.org or 231.869.3377.

mailto:danielle@oceanafoundation.org


 

11.  C l ick  submit  once  the  Grant  Appl icat ion  is  complete .  You wi l l  then  be
di rected  to  th is  page.  Both  the  Appl icat ion  of  In tent  and the  Grant
Appl icat ion  wi l l  be  ava i lab le  for  v iew under  Submissions.

Applications are reviewed by a subcommittee of the Foundation's
Board of Trustees. You will receive notification of the decision via

E-Mail. 

G R A N T  A P P L I C A T I O N
I N S T R U C T I O N S

T h e  G r a n t  A p p l i c a t i o n

Contact Hannah Naples with any questions at hannah@oceanafoundation.org or 231.869.3377.
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